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Occupancy Permit/ 
certificate final inspection 
REQUIREMENTS – COMMERCIAL
	TO:
	DATE:
	

	PROJECT:
	FAX/EMAIL:

	ADDRESS:

	SENDER:
	Job No:

	ITEM
	Req
	Rcvd

	1. A certificate from an approved testing authority stating that the fire hydrants and fire hose reels achieve the required flow rates and are installed in accordance with         AS 2419.1 & AS 2441.
	
	

	2. A certificate approving the sprinkler system as complying with AS 2118 - The Sprinkler code.
	
	

	3. A certificate from the installer of the Emergency Warning and Intercommunication System stating that it has been installed in accordance with AS 1670.4 & AS 4428.4 and the approved drawings.
	
	

	4. A certificate from an approved tester stating that the smoke and heat detection system have been installed in accordance with the design documentation and           AS 1670.
	
	

	5. Confirmation from the Fire Brigade stating that the fire indicator panel has been connected to the Fire Brigades system.
	
	

	6. A Fire Door Certificate is to be obtained from the door and frame manufacturer stating compliance with AS1905.
	
	

	7. A certificate from the manufacturer for the fire rated roller shutter indicating compliance with AS1905 and the fire rating of same.
	
	

	8. A certificate of compliance for the electrical works is to be obtained from the installer indicating compliance with the relevant code, including AS 3000.
	
	

	9. A contractors certification is required stating that the emergency lifts have been installed in accordance with the Lifts Specifications and AS 1735 and approved by the Occupational Health and Safety Authority.
	
	

	10. Confirmation stating that all glass (glazing) has been installed in accordance with            AS1288 (2006)- the Glazing Code.
	
	

	11. A certificate from the relevant mechanical contractor stating the fire dampers have been installed in accordance with the relevant Fire Test Certificates, copies of which are to be provided.
	
	

	12. A letter of compliance of the mechanical system is required from the installer indicating that the installed mechanical services comply with the approved drawings, the Building Code of Australia and relevant codes AS 1668.
	
	

	13. Fire Brigade final approval for the issues related to their approval in accordance with the Regulation 309 and 1003 of the Building Regulations 2006.
	
	

	14. Records of the structural inspections made by the Consulting Structural Engineer.   (if applicable)
	
	

	15. Written confirmation from the builder that the building elements as required achieve the necessary Sound Transmission Class in accordance with the approved drawings and the AS/NZS 1276.1 or ISO 717.1 (refer to Part F5 of the BCA 2006).
	
	

	16. Written confirmation from the Builder that the required thermal insulation has been installed and complies with the Building code of Australia and approved drawings.
	
	

	17. Written confirmation from the Builder that the relevant internal linings installed within the building comply with the Early Fire Hazard Properties in the Building Code of Australia Specification C1.10
	
	

	18. Written confirmation from the licensed applicator that the building has been protected from termites in accordance with AS 3660
	
	

	19. A Certificate of Compliance from the Plumbing contractor indicating that the work described complies with the plumbing laws as defined in Section 221B of the Building Act 1993
	
	

	20. A Letter of Compliance from the electrical sub-contractor indicating that the emergency and exit lighting has been installed in accordance with AS 2293 and the Building Code of Australia
	
	

	21. Confirmation that the Fire Brigade connection is connected to a manned fire station.
	
	

	22. Confirmation that the cooling tower has been registered and that a Risk Management Plan has been put in place prior to the commissioning of the new system.
	
	

	23. A statement is required from the mechanical engineer on the type and frequency of cooling tower testing.
	
	

	24. A fully completed Form 5 – Application for Occupancy Permit (copy attached)
	(
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